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Introduction 

Background 
The Commission for Children and Young People and Child Guardian (CCYPCG) promotes and 
protects the rights, interests and well-being of children and young people in Queensland, 
particularly those most vulnerable. 

Child protection is a State Government priority.  As a result, the Commission for Children and 
Young People and Child Guardian Act 2000 requires organisations such as Job’s Daughters to 
develop and implement a Risk Management Strategy, which must be reviewed annually.  The 
primary purpose of this Act is to promote the well-being and protect children in the care of the 
organisation from harm. 

The Act also outlines screening requirements for all adult staff and volunteers involved in the 
organisation.  This includes the minimum requirement for adult staff and volunteers to hold a 
“Positive Notice blue card for Child Related Employment” (Blue Card). 

The CCYPCG Act 2000 places an onus on employers to ensure that all volunteers within their 
organisation, who work with children or young people, and are required to have a Blue Card, 
actually hold a valid Blue Card. 

Penalties for non-compliance could result in significant fines and/or imprisonment. 

The Child Protection Act 1999 defines harm as “any detrimental effect of a significant nature on the 
child’s physical, psychological or emotional well-being”.  For the purpose of this Strategy, a risk is 
anything that could cause “harm” to a child or young person.  “Harm” may be caused by: 
• Physical, psychological or emotional abuse or neglect; or 
• Sexual abuse or exploitation. 

Part A: General 

Statement of Expectations 
The following policy is to be adopted at every level of Job’s Daughters under the jurisdiction of the 
Queensland Jurisdictional Guardian Council, Job’s Daughters International. 
 
A copy of this policy is to be held by each Bethel and must be made available to all persons over 
the age of 18 years who work for JDI QJGC, and parents or legal guardians of members. 
 
Failure to adopt this policy may leave the Order and/or the person(s) responsible uninsured 
and liable for considerable financial compensation. Penalties for non-compliance with Child 
Protection Legislation could result in significant fines and/or imprisonment. 

Purpose of the Document 
The purpose of this document is: 
• To identify and assess all potential sources of harm to members, children and young people of 

Job’s Daughters in Queensland; 
• To prevent these potential causes of harm from occurring;  
• To detail the expectations of the Jurisdictional Guardian Council of Queensland, Job’s 

Daughters International in reducing the risk of harm; 
• To advise members of Job’s Daughters in Queensland and other interested persons and 

stakeholders of their responsibilities when attending meetings and all other functions in the 
Jurisdiction; 

• To set out the procedures to be followed to ensure the risk of harm to members and non-
members is minimised. 
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This document has three main sections: 
• Part A: General 
• Part B: Policies & Procedures 
• Part C: List of Approved Job’s Daughter Activities. 

The Risk Management Policy sets forth the guiding principles and expectations of all persons 
associated with Job’s Daughters.  The Risk Management Procedure document restates each 
individual policy statement and sets forth the minimum procedures which must be followed in order 
to comply with each policy requirement.  The list of Approved Job’s Daughter Activities is a list of 
activities which have been given prior approval of the Executive Members of the Jurisdictional 
Guardian Council of Queensland and the Order’s Insurer.  All other activities must be approved by 
the Executive Members of the Jurisdictional Guardian Council of Queensland and the Order’s 
Insurer before being allowed to proceed. 

Statement of Commitment 
The Queensland Jurisdictional Guardian Council of Job’s Daughters International is committed to 
ensure: 
• the safety and well-being of all children and young people involved in the activities of Job’s 

Daughters in Queensland, 
• Job’s Daughters in Queensland provides an open and welcoming environment which is friendly 

for children and young people, 
• that the rights and privileges of children, young people and other individuals associated with 

Job’s Daughters are protected and comply with the rules and regulations of the Order as stated 
in the Constitution and Bylaws of the International Order of Job’s Daughters, the Manual of 
Rules and Regulations of the Jurisdictional Guardian Council of Queensland, and Bylaws of 
each Bethel, 

• that any suspicion, observation or disclosure of harm or abuse to a child or young person must 
be handled in accordance with legislation and the policies and procedures of the Queensland 
Jurisdictional Guardian Council of Job’s Daughters International, 

• that these services will be continually improved to maintain the highest possible standard. 

Code of Conduct 

Values 
Family, Fun, Friendship and Fulfilment. 

Principles 
Job’s Daughters is a girls’ leadership and personal development organisation which teaches the 
Daughters how to work together to run meetings and plan activities and other events.  It also 
teaches public speaking, leadership skills, respect and responsibility and builds self-confidence 
and character, within a spirit of fun and friendship. 

Code of Conduct 
Compliance with the Code of Conduct is expected of all adults, ie. all persons over the age of 18 
years of age, who work with JDI QJGC, recognising that at all times they should act responsibly 
and exercise duty of care to the youth members. 
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Daughters over the age of 18 
Job’s Daughters provides an environment whereby the Daughters learn leadership skills.  When 
they attain their 18th birthday they are adults under Australian law. 

This is an ideal opportunity to learn to put their leadership skills into practice, if that is her desire. 

1. All Daughters SHALL apply for a “Blue Card” when they attain their 18th birthdays. 
2. All Daughters over 18 years of age SHALL be asked by the relevant event organiser, if they 

wish to take on chaperone/ leadership duties. 
2.1. Daughters should be offered the opportunity to chaperone/lead activities at each activity. 
2.2. Daughters who are chaperoning/leading activities do not actively participate in the activity, 

rather they assist the younger Daughters. 
3. Daughters MAY decline such a request without fear or favour. 

3.1. Daughters should not accept the offer to chaperone/lead if they will not be available for the 
whole activity. 

3.2. Daughters should not feel obliged to take on chaperone/ leadership duties. 

Insurances held by JDI QJGC 
1. Broadform Liability Insurance 

This insurance covers all sums that  shall become legally liable  for compensation in respect of 
Personal Injury or Property Damage which happens during the period of insurance, and is 
caused by an occurrence in connection with the Business of Job's Daughters; excluding injury 
or damage arising from the use of any motor vehicle or in connection with any actual or alleged 
sexual assult, sexual abuse or molestation of any person. 

2. Personal Accident  
Covers all voluntary workers between the ages of 10 & 65 years and is subject to AIG Personal 
Accident Insurance Policy for Voluntary Workers (AH650/2) 

Decision-Making Guidelines 
1. No document can set out a perfect set of guidelines.  In any given situation the factors 

surrounding that situation must be taken into consideration.  However, adherence to the 
decision-making guidelines outlined below should provide a sound basis for any decision.   

 
In any decision, specific reference and adherence to the following is mandatory: 
• The Laws of Australia, its States and Territories;  
• The Constitution and Bylaws of the International Order of Job’s Daughters; 
• The Manual of Rules and Regulations of the Jurisdictional Guardian Council; 
• The Bylaws of the Relevant Bethel, Jurisdictional Bethel, or other group;  
• This Policy; and 
• Any related Procedures. 

However, in a general sense, all decisions must be made keeping the following in mind: 
 

Principle Decision-Making Guidelines 
Always err on the side of caution It is better to be wrong and safe than right 

but in danger! 
The principles of the Order Does this decision conform to those 

principles? 
The safety and well-being of the members 
(adult active and child), office bearers and 
members of the general public 

Have all reasonable steps – including 
adherence to this Policy – been taken to 
ensure the safety of all concerned? 

The Order is a youth organisation Does this decision benefit the members? 
We must be conscious that our decisions Is the decision sustainable, fair, based on 
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will affect others, sometimes positively, 
sometimes not 

fact, without bias and have the principles of 
natural justice been applied? 

 
2. If in doubt when making a decision, consult the Jurisdictional Guardian. 

Recruitment, Selection, Training and Management Procedures for Adult 
Volunteers 
Job’s Daughters is committed to effective recruitment and selection processes to enable the right 
person to be appointed for the right job in the right place now and in the future. 

Recruitment and Selection: 
Recruitment and selection must be made within the requirements of the Constitution – BGC, Art VI 
Eligibility.  Screening is part of Job’s Daughters’ risk management strategy, this is achieved by the 
Working with Children Check (Blue Card). 

Training: 
Training is available through attendance at the annual 30-day meeting, Protecting our Children 
workshops, leadership days and at other ad hoc sessions throughout the year.  Relevant 
information packs will also be available. 

Management Procedures 
There are a number of JDI QJGC documents that provide a sound risk management framework to 
assist JDI QJGC to be more confident in its approach to achieving organisational goals as well as 
being able to publicly defend decision making as part of its overall accountability. 

Forms will be available on the JDI QJGC website. 

All forms are to be revised and redated annually. 

Strategies for Communication and Support for Adult Volunteers 

Protecting our Children package 
The Protecting our Children package contains a range of information to assist adult volunteers 
including: 

 What to do if harm is suspected; 
 What to do when a disclosure is made; 
 Indicators of child abuse and risk factors; 

Protecting our Children workshop 
The Protecting our Children workshop is a presentation to assist adult volunteers and contains a 
range of learning formats to disseminate information as required by the Commission of Children 
and Young People and Child Guardian as well as the information contained in this Policy. 
Attendance at the workshop is workshop is mandatory prior to commencing official leadership 
positions on Bethel Guardian Councils, the Jurisdictional Guardian Council and its committees, 
Activity Co-ordinators, etc. 

Code of Conduct 
The Code of Conduct Agreement is available on the website in the Forms section. 
All adult members of the Order are required to sign the Code of Conduct Agreement. 
Signed Code of Conduct Agreements will be held by the Jurisdictional Secretary 



Jurisdictional Guardian Council of Queensland 
Job’s Daughters International  Risk Management Strategy 
 

 
30/06/2009 Page 8 of 28 Version 2.2 

Implementing and reviewing the risk management strategy 
The Protecting Our Children Risk Management Strategy (including Policies and Procedures) will be 
held by each Bethel Guardian Council Secretary. 
All persons over the age of 18 years of age, who work with JDI QJGC, will be required to read it 
and sign a register, held by the BGC Secretary to this effect. 
All forms required under the strategy will be available on the JDI Qld website.  Completed forms 
will be held as directed by the various policies within the strategy 
As required under the Act, the strategy will be reviewed annually by the Executive of the JDI 
QJGC, or a committee delegated for this purpose. 
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Part B: Policies and Procedures 

Contractors 

1. Contractors for repairs, construction, maintenance etc. 
The following details MUST be sighted for all contractors working for the Order on EACH 
occasion that the contractor works for the Order: 
• Start and finish dates and times 
• Nature of the work to be completed 
• Estimated cost of work to be completed (even if labour and/or equipment are to be 

donated) 
• Relevant Contractors’ Licence(s) 

• Type 
• Number 
• Expiry date 

• Contractor’s Public Liability Insurance Policy 
• Policy Number 
• Expiry Date 
• Certificate of Currency (Policy MUST be current) 

• Contractor’s Worker’s Compensation Policy 
• Policy Number 
• Expiry Date 
• Certificate of Currency (Policy MUST be current). 

Details are to be retained by the applicable Jurisdictional Secretary, Committee Secretary, 
Bethel Guardian Secretary or other similar office-bearer. 

“Sight” means you MUST physically see copies of the document (including facsimile or 
photocopy).  Merely being given the details over the telephone, for example, is not 
acceptable. 

2. Contractors for Personal Development Programmes 
The following details MUST be sighted for all contractors working for the Order on EACH 
occasion that the contractor works for the Order: 
• Start and finish dates and times 
• Details of the programme to be presented 
• Detailed cost of the programme to be presented (even if labour and/or equipment are 

to be donated) 
• Contractors’ Positive Notice(s) (blue card) for Child Related Employment. 

• Registration Number 
• Expiry date 

• Contractor’s Public Liability Insurance Policy 
• Policy Number 
• Expiry Date 
• Certificate of Currency (Policy MUST be current) 

• Contractor’s Worker’s Compensation Policy 
• Policy Number 
• Expiry Date 
• Certificate of Currency (Policy MUST be current). 
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Notes Regarding Contractors for Personal Development Programmes 

1 A contractor is any individual, group or company engaged to perform work (repairs, 
maintenance, construction, etc or provide personal development programmes) who will 
or may come into contact with members or non-members.  The contractor may be paid 
or performing the work on a voluntary basis. 

2 When engaging the contractor to perform the work it is necessary to ensure the above 
documents will be made available to sight prior to work commencing. 

 Once sighted, a copy of these documents should be placed on file and kept for a period 
of not less than 18 years.  

 Work cannot commence until the above documents have been sighted. 

Job’s Daughter Activities & Functions 
 
1. All adult persons in a leadership role (including adult active members, parents, legal guardians 

and other adult volunteers of Job’s Daughters) MUST be holders of a current "Blue Card”. 

Persons who are required to be the holder of a “Blue Card” must not participate in a leadership 
role until their “Blue Card” is issued. 

The requirement to hold a blue card is provided by part 6 of the Commission for Children and 
Young People and Child Guardian Act 2000.  The term “regulated employment” is used to 
describe the types of child regulated employment where a blue card is required. 

During the application process, the Children’s Commission will communicate directly with the 
applicant (eg if additional information is required).  When a decision has been made the 
Children’s Commission will advise both the applicant and the Jurisdictional Secretary of the 
outcome.  If a volunteer is not issued with a Blue Card that person is notified of the decision 
and the reasons for it. 

No detail about an individual’s criminal history or other information considered by the Children’s 
Commission is provided to the Jurisdictional Secretary, just whether or not a Blue Card has 
been issued.  Information about Blue Card applications must be kept confidential. 

1.1 The following adults MUST hold a “Blue Card”: 
• Job’s Daughters who have attained the age of 18,  
• Members of any Bethel Guardian Council or Bethel Guardian Council 

Committee,  
• Jurisdictional Bethel Officers who have attained the age of 18, 
• Members of the Jurisdictional Bethel Committee, 
• Executive Members of the Jurisdictional Guardian Council, 
• Appointed Jurisdictional Officers 
• Members of any Jurisdictional Guardian Council Committee, 
• Members of any other similar group or association listed in the Manual of Rules 

and Regulations of the Jurisdictional Guardian Council of Queensland. 
Volunteers must not commence working until a positive blue card notice is received 
from the Commission. 

1.2 Individuals who visit or attend Job’s Daughter functions more than twice a year for a 
maximum of 10 days at a time (ie two (2) occurrences per year) in a leadership or 
instructor role MUST hold a “Blue Card”. 

1.3 All other adults associated with Job’s Daughters are encouraged to hold a “Blue 
Card”. 
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1.4 Bethel Guardians may sign the Blue Card Application forms for Bethel members, 
BGC members or other adults attached to the Bethel.  In the case of the Bethel 
Guardian’s form, the Guardian Secretary may sign.  The Jurisdictional Secretary 
may sign the Blue Card Application forms for adults who are not attached to a 
Bethel.  In the case of the Jurisdictional Secretary, the Jurisdictional Guardian may 
sign. 

1.5 Once a person’s Blue Card has expired, or has been suspended or cancelled by the 
Commissioner for Children and Young people and Child Guardian they can no 
longer work with children* until their Blue Card has been extended or reissued, 
effective immediately.  The Jurisdictional Secretary is to notify the relevant 
personnel who must act on this information.  The matter is to be treated 
confidentially and released on a need to know basis. 

 * This does not apply where a card holder has lodged a renewal application at least 
30 days prior to the expiry of their card, pending the outcome of their application. 

1.6 The Jurisdictional Secretary must hold copies of all positive notice letters and a Blue 
Card Register containing at least the following: 

• Full Name (as shown on the card) 
• Registration/Card Number (including the last check-digit) 
• Expiry Date. 

1.7 The Jurisdictional Secretary shall provide each Bethel Guardian Council with a 
listing of Blue card holders for that Bethel. 

1.8 Holders of a Blue Card, because of child-related work outside of Job’s Daughters, 
are not required to apply again. However, they must have their current card linked to 
Job’s Daughters by completing and submitting to the Commission an “Authorisation 
to confirm a valid blue card” form (available from the CCYPCG website). This form 
allows the Commission to advise the Jurisdictional Secretary of the current blue card 
status and entitles the Jurisdictional Secretary to any relevant notifications 
concerning the status of the blue card under the Act. 

1.9 All adults, not on the Blue Card Register, shall be required to provide evidence of 
their “Blue Card” status in order to be elected, appointed or nominated to hold any 
position listed under item 1.1, above. 

2. At all times, males (whether adult, child or youth) SHALL NOT be alone with any active Job’s 
Daughter or any other female of minority age unless he is a member of her family, or there is 
at least one female present who is either her mother or the holder of a Blue Card. 

2.1 Any male, when with members or non-members at a Job’s Daughter function, 
MUST, at all times, be accompanied by at least one other female, unless he is a 
member of her family.  This female person must be either her mother or the holder 
of a “Blue Card”. 

2.2 It is the responsibility of any male in this situation to immediately seek an 
appropriate female to assist in the supervision/chaperone role. 

2.3 It is the responsibility of all female “Blue Card” holders attending a Job’s Daughter 
function to ensure this situation does not occur. 

3. All activities undertaken must receive prior approval before they can occur.  

Activities which have been given prior approval by the Executive Members of the Jurisdictional 
Guardian Council of Queensland and the Order’s Insurer are detailed in the section titled 
“Approved Job’s Daughter Activities” included at the end of these procedures. 
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3.1 All planned Bethel activities or functions MUST be approved and minuted by the 
Executive Bethel Guardian Council before they can occur.  All activities involved in 
the function MUST be listed in the section “Approved Job’s Daughter Activities”. 

3.2 All planned Jurisdictional Bethel activities or functions MUST be approved and 
minuted by the Jurisdictional Bethel Committee before they can occur.  All activities 
involved in the function MUST be listed in the section “Approved Job’s Daughter 
Activities”. 

3.3 Any planned Bethel or Jurisdictional Bethel activity or function that is not listed in the 
section “Approved Job’s Daughter Activities” MUST be submitted to the 
Jurisdictional Secretary at least 2 months prior to the activity occurring and MUST 
be approved by the Executive Members of the Jurisdictional Guardian Council of 
Queensland and the Insurer before they can occur. 

3.4 Any other activity or function, such as Inter-Bethel competitions, that is not listed in 
the section “Approved Job’s Daughter Activities” MUST be approved by the 
Executive Members of the Jurisdictional Guardian Council and the Insurer before 
they can occur. 

4. All activities, even those given prior approval under “Approved Job’s Daughter Activities” carry 
a risk of harm.  Therefore, a signed “Activity Consent” form MUST be completed by each 
person attending a Job’s Daughter function.   

(If the form is not presented prior to or at the commencement of the function, the child 
CANNOT attend the function and CANNOT participate in the activities.) 

4.1 All members and non-members, prior to attending a Job’s Daughter function, MUST 
submit an “Activity Consent” form which is to be completed and signed by a parent 
and/or legal guardian.  This form may be submitted to either an Executive Member 
of the relevant Bethel Guardian Council or the nominated coordinator of the function 
prior to or at the commencement of the function. 

4.2 Forms submitted to Executive Members of a Bethel Guardian Council shall be 
turned over to the nominated coordinator prior to or at the commencement of the 
function to ensure all forms are collated and to allow the coordinator to ensure that a 
form has been submitted by all attending children. 

4.3 In the event that a member or non-member arrives at a function without having 
submitted a signed “Activity Consent” form, the relevant Bethel Guardian or 
nominated coordinator of the function may seek immediate verbal approval from a 
parent or legal guardian.  This may be done by telephone.  The parent or legal 
guardian shall be required to submit the “Activity Consent” form to the nominated 
coordinator as soon as possible after the event.  If verbal approval cannot be 
obtained, either in person or by telephone, the child will remain in the care of a Blue 
Card holder, but will not be permitted to participate in the activities. 

4.4 For Bethel/Jurisdictional Bethel functions, all “Activity Consent” forms shall be 
placed on the Bethel/Jurisdictional Bethel file and kept for a minimum of 18 years. 

4.5 For all other functions, all “Activity Consent” forms shall be placed on the 
Jurisdictional Guardian Council file and kept for a minimum of 18 years. 

5. When attending a Job’s Daughter function, all Jobies-to-Bee and other non-members MUST 
be EITHER: 
• Accompanied at all times by a parent or legal guardian, or  
• Accompanied at all times by another adult person nominated by a parent or legal 

guardian.  This shall be noted on the “Activity Consent” form.  This nominated adult 
person MUST be a holder of a “Blue Card”. 
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5.1 The Parent/Legal Guardian of a non-member may nominate another responsible 
adult, who must be the holder of a “Blue Card”, to chaperone their child at the 
function.  However, this does not absolve their responsibility.  The name of the 
nominated responsible adult MUST be listed on the “Activity Consent” form. 

5.2 It SHALL be the responsibility of such nominated person to supervise and 
chaperone the non-member at all times and to generally ensure the safety and well-
being of the non-member throughout the duration of the function.  It is, therefore, 
essential that the nominated person will be present for the entire duration of the 
function. 

5.3 A nominated person shall not be nominated to supervise/chaperone more than 5 
children at any one time. 

6. Where a child’s parent or legal guardian is not in attendance at a function, arrival of that child 
at either the meeting place or venue (as applicable) and collection from the collection place or 
venue (as applicable) shall be considered the responsibility of the parent or legal guardian of 
that child. 

6.1 It is the responsibility of the Parent/Legal Guardian of each member or non-member, 
attending a Job’s Daughter function, to ensure the child is transported to and from 
the function safely. 

6.2 When leaving their child at a function and not remaining, it is the responsibility of the 
Parent/Legal Guardian of each member or non-member to ensure that the child is 
met by the nominated coordinator upon their arrival.  On collection of the child it is 
the responsibility of the Parent/Legal Guardian of each member or non-member to 
advise the coordinator of their departure. 

6.3 The Parent/Legal Guardian may nominate another responsible adult, who must be 
the holder of a “Blue Card”, to transport their child to and/or from the function.  
However, this does not absolve their responsibility.  The name of the nominated 
responsible adult MUST be listed on the “Activity Consent” form. 

6.4 Where a responsible adult has been nominated by the parent/legal guardian to 
transport a non-member to the function, it shall also be the responsibility of that 
person to supervise and chaperone the child throughout the duration of the function 
or until the child is returned safely to the Parent/Legal Guardian or passed on to the 
responsible adult nominated to return the child to the Parent/Legal Guardian, unless 
another person is nominated to chaperone the child during the activity. 

6.5 Where a responsible adult has been nominated by the parent/legal guardian to 
transport the child home from the function or to another venue, it shall be the 
responsibility of that person to ensure the child is met by the Parent/Legal Guardian 
or another family member. 

6.6 A nominated person shall not be nominated to transport more than 5 children at any 
one time. 

6.7 Where Daughters travel independently to meetings or activities, it will be assumed 
that they travel under parental authority.  The BGC or Activity Co-ordinator takes 
responsibility from the time the Daughter signs the Attendance Register or registers 
her presence with the Activity Co-ordinator at the activity. 

 
7. All functions and activities MUST be under the supervision of a nominated adult person who 

MUST be the holder of a “Blue Card”.  This can include an adult active member of the Order. 

7.1 Each planned Bethel function SHALL be co-ordinated by person(s) nominated by 
the Executive Members of the Bethel Guardian Council.  The nominated person(s) 
MUST hold a “Blue Card”.   
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7.2 Each planned Jurisdictional Bethel function SHALL be co-ordinated by person(s) 
nominated by the Jurisdictional Bethel Committee.  The nominated person(s) MUST 
hold a “Blue Card”.   

7.3 Other functions, such as Inter-Bethel competitions, SHALL be co-ordinated by 
person(s) nominated by the Jurisdictional Guardian.  The nominated person(s) 
MUST hold a “Blue Card”.   

7.4 It SHALL be the responsibility of such nominated person(s) to ensure all members 
and non-members have submitted the required “Activity Consent” form, have safe 
transportation to and from the function, are supervised at all times, and to generally 
ensure the safety and well-being of all minors throughout the duration of the 
function.  It is, therefore, important that the nominated person(s) be present for the 
entire duration of the function. 

7.5 It SHALL be the responsibility of such nominated person(s) to ensure that the 
function is appropriately chaperoned.  There shall be at least 1 chaperone for each 5 
children present.  Nominated chaperones MUST be holders of a “Blue Card”. 

8. All Bethel/Jurisdictional Bethel activities must be published in the Bethel Newsletter, Agenda 
or similar and distributed to each member family of the Bethel.  The following information for 
each function MUST be included: 
• Name and contact details (including mobile telephone number) of the nominated adult 

person organising the function 
• Date(s) 
• Start Time 
• Address of meeting place 
• Venue (if different from the meeting place), including address 
• Details of activities 
• Finishing Time 
• Address of collection place(s). 

8.1 Each Bethel and the Jurisdictional Bethel SHALL publish a monthly 
newsletter/agenda which shall be distributed to all Bethel/Jurisdictional Bethel 
members and their families.  The newsletter/agenda shall list all planned, 
forthcoming functions of the Bethel/Jurisdictional Bethel, including meetings, and all 
forthcoming functions of the Jurisdictional Guardian Council.   

8.2 The newsletter/agenda shall cover a minimum period of the forthcoming 2 months. 

8.3 The following information SHALL be listed for all functions, including meetings: 
• Name and contact details (including mobile telephone number) of the nominated 

coordinator 
• Date(s) 
• Start Time 
• Address of meeting place 
• Venue (if different from the meeting place), including address 
• Details of activities 
• Finishing Time 
• Address of collection place(s). 

8.4 A copy of each newsletter/agenda shall also be sent to the Jurisdictional Secretary. 

9. All activities organised by any other group within the Order must be by written invitation 
addressed to each Bethel, the Jurisdictional Bethel and other groups within the Order in 
Queensland.  For each function, the following information MUST be included: 

• Name and contact details (including mobile telephone number) of the 
nominated coordinator 
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• Date(s) 
• Start Time 
• Address of meeting place 
• Venue (if different from the meeting place), including address 
• Details of activities 
• Finishing Time 
• Address of collection place(s). 

9.1 For all other functions, such as Inter-Bethel competitions, the Jurisdictional Guardian 
Council or organising committee SHALL send a written invitation to each Bethel, 
Jurisdictional Bethel, and any other similar group or association listed in the Manual 
of Rules and Regulations of the Jurisdictional Guardian Council of Queensland, at a 
minimum. 

9.2 The following information about the function SHALL be listed in the information: 
• Name and contact details (including mobile telephone number) of the nominated 

coordinator 
• Date(s) 
• Start Time 
• Address of meeting place 
• Venue (if different from the meeting place), including address 
• Details of activities 
• Finishing Time 
• Address of collection place(s). 

9.3 The above information may also be listed on the Jurisdictional Guardian Council’s 
official website. 

10. Changes to activities, including changes to any of the details listed under items 8 or 9 above, 
must receive prior approval and parental agreement. 

 Any changes to planned Bethel activities or functions, even last-minute changes, 
must be approved by the Executive Members of the Bethel Guardian Council. 

10.2 Any changes to planned Jurisdictional Bethel activities or functions, even last-minute 
changes, must be approved by the Jurisdictional Bethel Committee. 

10.3 Any changes to other planned activities or functions, such as Inter-Bethel 
competitions, even last minute changes, MUST be approved by the Executive 
Members of the Jurisdictional Guardian Council and/or the Executive Members of 
the relevant Bethel Guardian Council. 

10.4 The Executive Members of the Bethel Guardian Council shall also obtain the 
permission of a parent or legal guardian of each child attending the function.  In the 
case of last minute changes, obtaining permission by telephone on the day is 
acceptable.   

11. Alcohol, illegal drugs and other dangerous substances are strictly forbidden at official Job’s 
Daughter functions (except under item 12, below). 

11.1 Under no circumstances is alcohol to be served, consumed or present at a Job’s 
Daughter function. 

11.2 Anyone attending a Job’s Daughter function that is found to be in the possession of 
alcohol, illegal drugs or other dangerous substances shall be required to leave 
immediately. 

11.3 In the case of illegal drugs or other dangerous substances, the police shall be 
contacted. 
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12. The provision of alcohol to adults at a Job’s Daughter function held at a licensed venue 
requires written approval of the Executive Members of the Jurisdictional Guardian Council and 
the Insurer. 

12.1 Job’s Daughter functions (such as the Debutante Ball), where the provision of 
alcohol to adults is by a licensed venue is the only exception to item 11, above.   

12.2 In such circumstances, a written request from the relevant Bethel or organising 
committee is to be submitted to the Jurisdictional Secretary at least 2 months prior 
to the function.  This gives the Jurisdictional Secretary time to put the proposal to 
the Executive of the Jurisdictional Guardian Council and the Insurer for approval.  If 
approval is granted, the Executive Members of the Jurisdictional Guardian Council 
reserve the right to stipulate appropriate procedures for the function. 

12.3 At such functions, alcohol SHALL NOT be served to adult members of Job’s 
Daughters. 

13. In the case of non-member children (including Jobies-to-Bee), it is the responsibility of the 
parents/guardians of the member who is the friend/acquaintance of the non-member to ensure 
that the parents/guardians of the non-member are aware of, and accept, these procedures. 

 
13.1 Whenever a non-member child is invited to attend a Job’s Daughter function for the 

first time, a parents or legal guardian of the child is to be informed that the function 
will be supervised/chaperoned by “Blue Card” holders. 

 
13.2 Whenever a non-member child is invited to attend a Job’s Daughter function for the 

first time, a parents or legal guardian of the child is to be informed of these policies 
and procedures.  It is recommended that a copy of this document be provided to the 
parent/legal guardian to view.  However, a verbal explanation of its content and 
purpose is sufficient. 

 
13.3 Whenever the parent/legal guardian of a non-member child or new member is 

invited to attend a Job’s Daughter function for the first time, the parent/legal 
guardian shall be required to indicate their acceptance of these procedures and give 
a commitment to follow the procedures detailed in this document. 

Managing the risk for high risk activities and activities outside the routine activities 
of Job’s Daughters  
1. When Bethels are considering undertaking high risk activities or activities outside the routine 

activities of the Bethel, a risk management assessment must be undertaken. 

2. Risk management is the process of identification, assessment, mitigation and documentation of 
risks. 

3. Any planned Bethel or Jurisdictional Bethel activity or function that is not listed in the section 
“Approved Job’s Daughter Activities” MUST be submitted to the Jurisdictional Secretary at 
least 2 months prior to the activity occurring and MUST be approved by the Executive 
Members of the Jurisdictional Guardian Council of Queensland and the Insurer before they can 
occur 

Driver Code of Conduct  
1. All adult persons driving minors to or from a meeting or other activity (including adult active 

members, parents, legal guardians and other adult volunteers of Job’s Daughters) MUST be 
holders of a current positive notice blue card issued by the Queensland Commission for 
Children and Young People. 
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1.1. See “Job’s Daughter Activities and Functions” Point1 for the procedures regarding the Blue 
Card. 

2. All drivers must complete and submit to the Jurisdictional Secretary annually, a signed and 
dated Driver Code of Conduct form. 

3. All drivers must have adequate and current insurance coverage. 

3.1. Drivers are to provide details of their car, car registration, insurance and any accidents or 
offences within the past 5 years. 

3.2. They must be willing to conform to the Driver’s Code of Conduct and sign a concent to this 
effect. 

3.3. This must be submitted each year following the Jurisdictional Installation. 

4. Daughters under the age of 18 cannot drive other minors without a chaperone present - 
siblings excepted. 

5. An unaccompanied male may transport a Daughter to and/or from Job’s Daughters meetings or 
functions provided the following criteria are met: 
a. Parent/s, the designated male and the Daughter agree; and  
b. the appropriate form signed by all parties is held by the Jurisdictional Secretary. 

Guidelines and directions for handling disclosures or suspicions of harm 
1. Children or young people who are being abused at home may choose to disclose this situation 

to someone outside their immediate family whom they hold in high regard and whom they can 
trust.  The trusted adult may hold a leadership role within their own Bethel or another Bethel, 
or is a member of the GGC who is not attached to a Bethel. 
It is important that some action is taken when a child or young person makes a disclosure, 
even though they may ask that the information be kept secret.  It is preferable that any action 
be taken with the agreement of the child or young person, but regardless, it is imperative that 
some action be taken.  The trusted adult may be the first person the child or young person has 
spoken to. 

2. The Department of Child Safety and the Queensland Police Service are the agencies to 
contact in the event there is a suspicion that a child or young person has been harmed.  These 
agencies rely on members of the public to contact them if they suspect a child or young person 
is being abused so they can act on the information they receive to protect the child or young 
person and work with the family to assist them care for their children. 
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Source of 
Harm 

Possible actions 

 Immediate Short to medium term Long term 

Members of 
Job’s 
Daughters 

Contact Qld 
Police Service or 
Dept of Child 
Safety 

Support all parties,  
including: 

person making  
disclosure; 

person receiving  
disclosure 

child or young person harmed; and 
alleged perpetrator. 

Determine whether member, as 
alleged perpetrator is allowed: 

back on premises;  
to participate in  

activities in areas occupied by 
children and young people while 
the matter is being investigated 
by Qld Police Service or Dept of 
Child Safety 

If allegation is proven, 
determine if member’s  
involvement with the 
organisation will cease. 

If allegations are not proven,  
activate grievance procedure.

Non-members Contact Qld 
Police Service or 
Dept of Child 
Safety 

Allow Qld Police Service or Dept of 
Child Safety to undertake official  
investigation 

Support person who made disclosure, 
person who received disclosure 
and child or young person who has 
been harmed. 

Allow Qld Police Service or Dept 
of Child Safety to  
undertake official 
investigation 

Support person who made  
disclosure, person who 
received disclosure and child 
or young person who has 
been harmed. 

 

 

Managing breaches of the Risk Management Strategy 
1. Members must comply with the Code of Conduct and Protecting Our Children Risk 

Management Policy. 
1.1. The Jurisdictional Secretary will provide each Bethel Guardian Council with a listing of 

Blue card holders for that Bethel. 
1.2. Monitoring of compliance is the responsibility of the Bethel Guardian at the local level, and 

the Jurisdictional Guardian and Jurisdictional Secretary at the jurisdictional level. 
2. Any breaches to this policy must be dealt with immediately 
3. There is a range of disciplinary measures that can be used to deal with infringements. 

 Counselling 
 Support 
 Education 
 Reinforcement of Code of Conduct and Child Protection Policy 
 Verbal warnings 
 Written warnings 
 Withdrawal of privileges 
 Suspension 
 Expulsion 

4. All members have a right of appeal. 
4.1. The appeal process is outlined in the Manual of Rules and Regulations of the Jurisdictional 

Guardian Council of Queensland. 
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Auditing of Financial Records 
1. The financial records and bank accounts of the Order in Queensland (including those of 

Bethels, Jurisdictional Bethel, Jurisdictional Guardian Council and all other groups) are to be 
audited each term by a competent person.  This person need not necessarily be a qualified 
auditor; they could be a bank manager or similar.   

 
1.1 The Associate Bethel Guardian shall ensure that the financial records and bank 

accounts of the Bethel are audited at the close of each term. 
 
1.2 The Associate Jurisdictional Bethel Guardian shall ensure that the financial records 

and bank accounts of the Jurisdictional Bethel are audited at the close of each term. 
 
1.3 The Jurisdictional Treasurer shall ensure that the financial records and bank 

accounts of the Jurisdictional Guardian Council of Queensland are audited at the 
end of each financial year by the approved auditor. 

 
1.4 The President, leader or head of all other groups, clubs or associations listed in the 

Manual of Rules and Regulations of the Jurisdictional Guardian Council of 
Queensland, shall ensure that the financial records and bank accounts of the group 
are audited prior to the election of new office-bearers. 

 
2. To avoid fraud or conflicts of interest, the person(s) performing the audit MUST be independent 

of the group whose records are being audited. 
 

2.1 In the case of a Bethel, the person(s) performing the audit MUST NOT be a member 
of the Executive Bethel Guardian Council or other person who has authority to sign 
cheques or make deposits/withdrawals.  

 
2.2 In the case of Jurisdictional Bethel, the person(s) performing the audit MUST NOT 

be a member of the Jurisdictional Bethel Committee, Jurisdictional Bethel Honoured 
Queen, Jurisdictional Bethel Recorder, Jurisdictional Bethel Treasurer, or other 
person who has authority to sign cheques or make deposits/withdrawals.  

 
2.3 In the case of the Jurisdictional Guardian Council, the person(s) performing the audit 

MUST NOT be an Executive Member of the Jurisdictional Guardian Council, a 
member of the Finance Committee, or other person who has authority to sign 
cheques or make deposits/withdrawals. 

 
2.4 In the case of other groups, clubs or associations listed in the Manual of Rules and 

Regulations of the Jurisdictional Guardian Council of Queensland, the person(s) 
performing the audit MUST NOT be an office-bearer of the group, club or 
association, or other person who has authority to sign cheques or make 
deposits/withdrawals. 

 
2.5 For all groups, it is recommended that the person(s) performing the audit have no 

relationship to the group whose records are being audited. 
 

Catering  
The Jurisdictional Guardian Council as its major fundraising activity caters for functions conducted 
by lodges and other organisations.  In addition, Bethels also run caterings to fund raise for their 
own activities, or provide food service for the purpose of fraternal relations.  To ensure that the 
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GGC and Bethels meet the public safety requirements and the requirements of our own insurance 
certain standards must be met.  Failure to meet these standards may leave the GGC and 
individuals open to litigation by government departments and individuals as well as not being 
covered by our insurance policy 

All members must follow the conditions as per jurisdictional caterings: 
• at Bethel functions,  
• at food service for external organisations, and 
• at caterings for purposes of fundraising 

1. Catering Coordinator 
The Catering Coordinator is responsible for taking the bookings for caterings carried out by the 
GGC and advising members of the jurisdiction of dates, times and venues for caterings. 
Any bookings for caterings carried out by the GGC received by other members of the 
Jurisdiction should be referred to the Catering Coordinator. 
The Catering Coordinator will note the dates, times and venue of the booking and provide a 
current menu to the organisation/person requesting our catering services.. 
a. As far as possible, caterings should not be accepted when Jobs Daughters major functions 

(ie installations, official visits or Jurisdictional activities) are occurring, however, exceptions 
may be considered.  The Catering Coordinator should use best judgement when taking 
these bookings. 

Contact should be made with the organisation approximately three weeks prior to the event to 
confirm the booking.  Final details on numbers should be obtained as well as any special diets 
that may need to be served.   

2. Catering Supervisor 

The Catering Supervisor is responsible for the whole catering, including: overall hygiene; 
sourcing, preparation and serving of the food; and accounting; as well as setting up areas at 
the venue for 
• Food Preparation and plating 
• Cleaning  
• Hand Washing 

2.1 The Catering Supervisor mush have completed the training for Food Safety 
Supervisors. 

b. Food Preparation.  The Catering Supervisor MUST ensure that the Food Safety 
Standards are complied with at all times. 

c. Personal hygiene.  The Catering Supervisor MUST ensure appropriate personal 
hygiene of all food handlers. 

d. Sourcing food 
• Quality control 
• Transporting 
• Maintaining temperature 

e. Preparation 
f. Equipment 

• Condition 
• Kept clean 
• Fit for use 

• Special equipment 
• Thermometers 

g. Serving 
h. Accounting 
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• Billing 
• Recouping Expenses 
• Determining Profitability 
• Forwarding Shares of profits 
• Insurance levy 

3. Food Handlers 

Food Handlers are responsible for assisting in the preparation and serving of the food and 
washing up.  They MUST ensure that they follow the instructions of the Catering Supervisor in 
the proper preparation and serving of food and general conduct in the food preparation area.  
They MUST be aware of hygiene requirements and appropriate clothing. Attendance at a 
training session is highly recommended 

i. Food-borne illness.  The food handler MUST tell their work supervisor if they have any 
of the following symptoms while they are at work - vomiting, diarrhoea, a fever or a sore 
throat with a fever. The only exception to this is if the food handler knows that he/she 
has these symptoms for a different reason. For example, a food handler may be 
vomiting at work because of pregnancy. 

j. Food handlers MUST tell their supervisor if they have been diagnosed as having or 
carrying a food-borne illness. 

k. As well as reporting the food-borne illness, the food handler must not handle any food 
where there is a chance they might make the food unsafe or unsuitable because of their 
illness. If a food handler stays on at work to do other work, he or she must do 
everything reasonable to make sure that they do not contaminate any food. 

Note: Illnesses that can be passed on through food include Hepatitis A and those caused by 
Giardia, salmonella and campylobacter. 
l. If a food handler has skin injuries or sores or is otherwise unwell Food handlers must 

tell their supervisor about any infections or conditions like a cold or other problem that 
may result in discharges from their ears or nose or eyes if there is any chance that they 
might make food unsafe or unsuitable for people to eat as a result of their condition. 

m. If they continue to handle food with such a condition, food handlers must do whatever is 
reasonable to make sure that they don’t contaminate any food. For example, an 
infected sore could be completely covered by a bandage and clothing or by a 
waterproof covering if on an area of bare skin, and medication can be used to dry up 
discharges. 

n. If a food handler knows or suspects he or she might have contaminated some food, 
Food handlers must tell their supervisor if they know or think they may have made any 
food unsafe or unsuitable to eat. For example, jewellery worn by a food handler may 
have fallen into food. 
Food handlers’ personal hygiene practices and cleanliness must minimise the risk of 
food contamination. 

o. Food handlers’ personal hygiene practices and cleanliness must minimise the risk of 
food contamination. They must:: 
• do whatever is reasonable to prevent their body, anything from their body or 

anything they are wearing, coming into contact with food or food contact surfaces; 
• do whatever is reasonable to stop unnecessary contact with ready-to-eat food; 
• wear clean outer clothing, depending on the type of work they do; 
• make sure bandages or dressings on any exposed parts of the body are covered 

with a waterproof covering; 
• not eat over unprotected food or surfaces likely to come in contact with food; 
• not sneeze, blow or cough over unprotected food or surfaces likely to come into 

contact with food; 
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• not spit, smoke or use tobacco or similar preparations where food is handled; and 
• not urinate or defecate except in a toilet. 

p. Special hand washing rules for food handlers 
Food handlers are expected to wash their hands whenever their hands are likely to 

contaminate food.  This includes washing their hands: 
• immediately before working with ready-to-eat food after handling raw food; 
• immediately after using the toilet; 
• before they start handling food or go back to handling food after other work; 
• immediately after smoking, coughing, sneezing, using a handkerchief or disposable 

tissue, eating, drinking or using tobacco or similar substances; and 
• after touching their hair, scalp or a body opening. 

q. How should food handlers wash their hands? 
• Use the hand washing facilities provided by the business. 
• Clean their hands thoroughly using soap or other effective means. 
• Use warm running water. 
• Dry their hands thoroughly on a single use towel or in another way that is not likely 

to transfer disease-causing organisms onto the hands. 

4. General 
The Food Safety Standards require proprietors of food businesses to ensure that food handlers 
and supervisors of food handlers have the skills and knowledge they need to handle food 
safely. This means that food handlers and supervisors must have the ' skills' to do those tasks 
that are necessary to ensure the safety of the food being handled and ' knowledge' of food 
safety and hygiene matters. For example, a food handler who is responsible for cooling cooked 
food must have the knowledge that the food must be cooled within a certain time to ensure it 
remains safe and the skills to do this (for example, by placing the food in shallow containers for 
cooling). 

However, charities and community organisations are exempt from this requirement if: there is 
no personal financial gain, that is, all the moneys raised are used for charitable or community 
purposes; and the food sold is shelf-stable (for example, biscuits, cakes without cream, jams or 
chutneys); or the food is consumed immediately after thorough cooking (for example, sausages 
sold straight from the barbecue). 

This means that in the above circumstances the event organiser does not need to ensure that 
each food handler has the skills and knowledge to handle food safely. However, these food 
handlers must still comply with the current health and hygiene requirements of the Food Safety 
Standards. 

If the exemption does not apply, the event organiser should ensure that all food handlers and 
supervisors have the skills and knowledge they need to handle food safely. The exemption 
does not apply if the activity involves: 
• selling potentially hazardous foods that have not been cooked, such as salads or cream 

cakes; or 
• selling potentially hazardous foods that are not served immediately after cooking, such as 

when food is pre-cooked and then heated for sale. 
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Part C: Approved Job’s Daughter Activities 

Principles 
Job’s Daughters is a girls’ leadership and personal development organisation which  teaches the 
girls how to work together to run business meetings and plan fundraising activities.  It also teaches 
public speaking, leadership skills, respect and responsibility and  builds self-confidence and 
character. 
 
The girls also take part in community service activities. 
 
Activities are varied and are decided by the girls under the control of adult leaders.  Adults attend 
and supervise all activities.  The vast majority are conducted in hired premises, paid 
facilities/venues (eg: theme parks) or parents’/adults’ homes. 

List of Approved Activities 
• Fortnightly Bethel meetings (usually held in a Community Hall or Masonic Centre). 
 
• Biannual public Bethel installations (again usually held in a Community Hall or Masonic Centre) 

with attendance of up to 500 people. 
 
• Irregular public Bethel meetings/ceremonies (again usually held in a Community Hall or 

Masonic Centre) with attendance of up to 500 people. 
 
• Various monthly committee meetings held at various venues including Masonic Centres, 

parents’/guardians’ homes, or public venue, such as McDonalds or a coffee shop. 
 
• Various regular fund-raising and community activities, including: 

• Car washes at service stations 
• Door-to-door sales of raffle tickets, sweets, pies, slices, etc 
• Street stalls and stalls at local shopping centres 
• participation in ANZAC Day parades 
• participation in Masonic ceremonies and activities 
• gardening and general cleaning and tidying of Masonic Aged Care facilities and other public 

parks and venues 
• visiting of residents/patients in Masonic Aged Care and similar facilities 
• regular Church parades. 
 

• Various regular (alcohol free) social events: 
• Parties 
• Dances 
• Formal meetings 
• Video nights 
• Paid parlour or board game nights 
• Movies 
• Theme parks 
• Observation rallies 
• Formal and informal dinners 
• Day trips by car to various venues 
• Pool parties 
• Concerts. 
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• Various regular sporting events: 
• All football codes (touch only) 
• Cricket (indoor and outdoor) 
• Volleyball 
• 10-Pin bowling 
• Lawn bowls 
• Bocce 
• Volleyball (indoor, outdoor and beach) 
• Athletics carnivals 
• Swimming carnivals 
• Tennis 
• Swimming 
• Cycling 
• Hazardous or Adventurous Activities are not permitted. 
 

• All excursion activities that involve an overnight stay must be specifically noted to the 
Jurisdictional Secretary in advance of the activity so that the insurance company can be 
notified and any extra insurance charges may be levied. 
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Appendices 
Definition of Terms 

Job’s Daughter Terms 
Term Definition of Term 
Adult Member An active member of Job’s Daughter who has attained the age of 18. 
Bethel A local group of Job’s Daughters.  Each Bethel is an independent Branch 

of the organization. 
Bethel Newsletter An agenda of forthcoming Bethel meetings and other activities which is 

distributed to all members of the Bethel, usually on a monthly basis. 
Blue Card Working with Children Check.   

If an application for a blue card is approved, a person is issued with a 
positive notice letter and blue card.  
If an application for a blue card is not approved, a person is issued with a 
negative notice letter which prohibits them from working in employment or 
carrying on a business regulated by the Commission for Children and 
Young People and Child Guardian Act 2000 (Qld) (the Act).  

Executive Bethel 
Guardian Council 

The group of adults appointed to lead and oversee the Bethel.  Executive 
Bethel Guardian Council refers to the 5 senior positions on the Bethel 
Guardian Council who have decision-making power over the workings of 
the Bethel. 

Executive of the 
Jurisdictional 
Guardian Council 
of Queensland 

The 6 Elected Officers of the Jurisdictional Guardian Council of 
Queensland who have decision-making power over the workings of the 
Jurisdictional Guardian Council. 

Finance 
Committee 

The Committee, appointed by the Vice Jurisdictional Guardian, to oversee 
the income and expenditure of the Jurisdictional Guardian Council of 
Queensland. 

Jurisdictional 
Bethel 

A special state Bethel whose membership consists of older members and 
recent past members from around the state. 

Jurisdictional 
Bethel Committee 

The Committee appointed by the Vice Jurisdictional Guardian to lead and 
oversee the workings of the Jurisdictional Bethel. 

Jurisdictional 
Guardian 

The elected leader of the Jurisdictional Guardian Council of Queensland.  
She is also a member of the Executive Jurisdictional Guardian Council. 

Jurisdictional 
Guardian Council 
of Queensland 

The state body of Job’s Daughters in Queensland which governs the 
running of the Order in this Jurisdiction 

Jurisdictional 
Secretary 

The elected secretary of the Jurisdictional Guardian Council of 
Queensland.  This person is also a member of the Executive Jurisdictional 
Guardian Council of Queensland. 

International Order 
of Job’s Daughters 

The world-wide organisation of Job’s Daughters.  See also Job’s 
Daughters International. 

Job’s Daughters This term refers to either: 
Δ Active members of the International Order of Job’s Daughters; or 
Δ A shortened term for the International Order of Job’s Daughters/Job’s 

Daughters International. 
Job’s Daughters 
International 

The world-wide organisation of Job’s Daughters.  See also International 
Order of Job’s Daughters 

Jobie An abbreviation of or affectionate term for “Job’s Daughter”. 
Jobie-to-Bee A non-member of Job’s Daughters by virtue of the fact that she has not 

attained membership age, but has registered as interested in seeking 
membership. 
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Jurisdiction For the purposes of this Policy Statement, this term refers to Job’s 
Daughters in Queensland. 

Order See International Order of Job’s Daughters and Job’s Daughters 
International. 

Other Terms 
Term Definition of Term 
Activity For the purpose of this Strategy, this term refers to the things that will 

occur or be done during a function.  For example, at the Inter-Bethel 
Swimming Carnival, members and non-members will take part in free 
swims and water games, swimming races, novelty swimming races, cheer 
squad competitions, etc.  These are the activities to occur during the 
Swimming Carnival.  The Swimming Carnival is the “function” the 
members/non-members will be attending. 

Blue Card Positive notice blue card issued by the Queensland Commission for 
Children and Young People following a Working with Children Check. 

Child For the purpose of this Strategy, this term shall mean both members and 
non-members of Job’s Daughters.  “Jobies-to-Bee” are classed as non-
members of Job’s Daughters. 

Children For the purpose of this Strategy, this term shall mean both members and 
non-members of Job’s Daughters.  “Jobies-to-Bee” are classed as non-
members of Job’s Daughters. 

Coordinator This term refers to the adult nominated to organise a Job’s Daughter 
function and coordinate chaperones, etc. 

Function For the purpose of this Strategy, this term refers to the Job’s Daughter 
event which members and non-members may attend.  For example, at the 
Inter-Bethel Swimming Carnival, members and non-members will take part 
in free swims and water games, swimming races, novelty swimming races, 
cheer squad competitions, etc.  These are the activities to occur during the 
Swimming Carnival.  The Swimming Carnival is the “function” the 
members/non-members will be attending. 

Harm The Child Protection Act 1999 defines harm as “any detrimental effect of a 
significant nature on the child’s physical, psychological or emotional well-
being”.  “Harm” may be caused by: 
• Physical, psychological or emotional abuse or neglect; or 
• Sexual abuse or exploitation. 

Leadership Role For the purpose of this Strategy, this term refers to the requirements that 
adults shall take responsibility for supervising, chaperoning and generally 
ensuring the safety and well-being of children and young people at all 
Job’s Daughter functions.  This could be simply driving children and young 
people under the age of 18 years to and from activities. 

Member This term refers to active Job’s Daughters of all ages. 
Non-member This term refers to a child/minor who is not an active member of Job’s 

Daughters but who may attend a Job’s Daughter function.  This includes 
Jobies-to-Bee. 

Office-Bearer For the purposes of this Strategy, this term refers to an individual elected 
or appointed to hold a position of official responsibility in a club, group or 
association listed in the Manual of Rules and Regulations of the 
Jurisdictional Guardian Council of Queensland.  Examples of such 
positions include President, Vice President, Secretary, Treasurer, 
Committee Chairman, etc. 

Risk For the purpose of this Strategy, a risk is anything that could cause “harm” 
to a child or young person.   
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Young people For the purpose of this Strategy, this term shall mean both members and 
non-members of Job’s Daughters.  “Jobies-to-Bee” are classed as non-
members of Job’s Daughters. 

 
 

Document Revision History 
 
Version Number Date Drafted Author Sections Modified Date Adopted by GGC 
1.0 13/01/2006 Ian Milne,  

Melanie Strachan 
ALL  

2.0 draft  Jennifer Nielsen ALL 22 January 2009 
2.1 draft 19/04/09 Jennifer Nielsen, 

Malcolm Cope 
ALL 
New:  Catering Policy 
 Driver Policy 

21 April 2009 

2.2 20/06/2009 Jennifer Nielsen Removed Part B 
Renamed Part C to B 
Renamed Part D to C 
Renamed GGC to JGC 

23 June 2009 
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Strategy Checklist 
 Element Incomplete Complete Evidence Location 
a) Statement of Commitment   JDI, QJGC Child Protection 

Risk Management Strategy 
Page 5 

b) Code of Conduct   JDI, QJGC Code of Conduct Page 5 

  JDI, QJGC Child Protection 
Risk Management Strategy 

Page 7 c) Recruitment, Selection, Training 
and Management procedures 

  Protecting our Children 
package 

Given to all workshop attendees 

  JDI, QJGC Child Protection 
Risk Management Strategy 

Page 17 

  Protecting our Children 
package 

Given to all workshop attendees 

d) Policy and procedures for handling 
disclosures or suspicions of harm 

  

Protecting our Children 
incident reporting form 

Blank copy available on JDI Qld 
website – Forms. 
Completed copies held by 
Jurisdictional Secretary 

e) Plan for managing breach of the 
Risk Management Strategy   JDI, QJGC Child Protection 

Risk Management Strategy 
Page 18 
 

  
(i) Implementation and 
review of the Risk 
Management Strategy 

Page 8 f) Compliance with Part 6 of the Act 

  
(ii) Register of all adults 
working for the organisation 
(Blue Card Register) 

Jurisdictional Secretary 

g) Risk management plans for high 
risk activities and special events   JDI, QJGC Child Protection 

Risk Management Strategy 
Policy – Page 16 

  JDI, QJGC Child Protection 
Risk Management Strategy 

Page 7 h) Strategies for communication and 
support, including: 
• written information for parents 

and volunteers; and 
• training materials 

  
Protecting our Children 
package 

Given to all workshop attendees 

 


